
work Distribution - Administration Branch

Deputy Registrar : Sri.Mohanakrashnan C.S. (ID No.1941)

Ad DR's Sectaon

Smt.Sumathy K., OS (ID No. 3662) : She will attend to receipt and distribution oF lappal articles.

Sri.Saidalikutty V.X. Lab Asst. (ID No.2690) : Attend to the duty of Peon on work arrangement.

Assistant Registrar- I : Sri. Mohamed Shareef Manhampally.. (lD No.1973)

Section Officer

Administration'C' Section

: Sri.Shihabudheen P.P., (ID No.2705)

Cl- Smt.Gritta Joseoh (ID No.3586)

Maintenance of Service books, sandioning of leave, increment etc. of Assistant, overseer Gr.ll,
Pump Operator, Eledricity Worket Eledrician etc, Probation, posting and fixation of pay of
Library Assistant, Lab Assistant, Roneo Operator, Hospital Assistant. Declaration of probation of
Assistant. Sanctioning of Uniform Allowance to Library Assistants, Lab Assistants, Audit

objection and RTI request related to these matters. Maintenance of RTI, increment, probation,

audit objection and incumbent registers. Preparation of Syndicate notes and its related works.

Work related to LA Interpellation and the forwarding of Service book of former Assistant who

are relieved/transferred earlier. Verification and attestation of reimbursement of medical

expenses, special casual leave, HBA of these cadres.

C2 - Sri,Binesh A.R. (ID No.3445)

Maintenance of Service books, Sanctioning of Leave, increment, Surrender of Earned Leave and

Termlnal Surrender of Leave of Assistant Section Officer, Professional Assistant Grade II,

Assistant Foreman, lunior Forman etc. Appointment of Driver, clearing of audit obiect ons and

RTI request related to these matters. Maintenance of RTI, probation, increment, audit

objections and LWA Reqisters. Preparation of Syndicate Notes and its related works. Verification

and attestation of reimbu6ement of medical allowances and special casual leave and HBA of
these cadres.

C3- sri. shaii. K.M. (lD No.3524)

Clearing of audit objections arised by lD KSAD and Internal Audit Wing. Opening of Service

Book of Assistant, Computer Assistant, Binder, Printer, Electrician, Electricity Worker, Plumber,

Pump Operator etc, Fixation of pay of Senior Grade Assistant, Assistant Section Officer,

Computer Assistant Grade I, Computer Assistant Senior Grade, Computer Assistant Sel Gr.,

Printer Gr.I, Printer Sr.Gr., Binder, Binder Sr.Gr., Assistant Foreman etc. Aftestation of

certificate into the Service book of these cadres. Verification of salary certiflcates, Maintenance

of RTI, incumbent registers etc,

C4- Sd.Fakkrudheen K. (lD No.4l03)

lYaintenance of service book, sanctionang of leave, increment, Surrender of Earned

Leaveflerminal surrender of Assistant Sr.Gr., computer Assistant, Binder, Printer, Proof Reader,

Clerical Assistants etc. Declaration of probation of Clerical Assistant. Reckoning of prior service

of Assistant. l4aintenance of LWA, RTI, and increment registers. Verification and attestation of
medical expenses, Special Casual Leave, HBA of these cadres. Preparation of Syndicate notes

and its related works. Verifrcation and attestation of reimbursement of medical expenses,

sp€cial casual leave, HBA of these cadres.

Office Attendant : Smt.Reeja P. (ID No.4338)
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Mministrdtion'E' section

Seclion Officer r Sri, Eiju Geroge. K. (ID No.2'168)

E1- Smt. Dhalia Chandran (ID No.3336)

AppointmenvPostingffransfer and other allied service matters (except granting of increment,

leave and Surrender of Leave) in respect of Peon/Watchman, Sweepers (Full time & Part time),
S€curity Guards, Gardeners (including Garden Maistry), Room Boy cum bearer, Groundsman,

Animal Room Assistant, Field cum Animal Room Aftender, Specimen Collector and Gurkha

watchmen. Appointment of Security Guards and Last Grade S€rvants on contract basis

(Roomboy cum Bearers, Groundsman/Sweepers etc.). Audit objections and RTI requests related

to these matters, maintenance of RTl, lncumbent and Audit objedion reqisters. Consolidation

and preparation lf staff list for election duty. Work related to distribution and return of Election

duty orders recc ved from Election Commission. Sanctioning of Special Allowance to personal

staff of Statutory Officers/Special Allowances for handling cash.

E2- SmLAnuradha V. (IO No.3335)

Preparauon of contingent bills related to all payments from the head of account Part I-01-
Geneml Administration (except salary & TA) and other general heads of accounts. Maintenance

of current accolrnt in the name of Registrar in SBT. Processinq of cheques/Demand Drafu
issued in the nan're of Registrar. N'laintenance of cash book/cheque-DD Register. l4aintenance of
PA in the name of Deputy Registrar, Administration and its recoupment. Calculation of excess
pay and allowances drawn for the period upto 31.03.1994 in cases of requlating pay on audit
objection. Sancuoning of leave and Surrender of Earned Leave in respect of Section Officers.

E3 - Smt Hazeena Hussain (ID No.3338)

AppointmenvPostingffransfer and other allied service matters of Section Officers, Declaration
of probation of Sedion Officers, Appointment/Posting/Transfer and other allied service matters
of Computer Ass,stant Category:

i) Computer Assistant (except declaration of probation/granting of leave, ancrement,
fixation of pay)

ii) Office Superintendent (except granting leave)
iii) Section Officer (rc & O) (except granting leave)
iv) Pool Officer (except granting leave)

Sanctioning of hrgher grade to Sedion Officers, Audit objedions and RTI requests related to
these matters, riaintenance of RTI, Incumbent and Audit objedion registers.

Administration'K' S€ction

Section Officer: Sri. Abdul Majeed Puliyanthadan (ID No.2101)

Kl - Smt. Mini C. (ID No.3732)

Engagement anc Payment of daily wage employees viz; CLR Peons/Sweepec, Gardeners in the
Landscaping Un t, Botanical Garden & lET, Full llme Sweeper at the residence oF Vicc
Chancellor and Pro -Vice-Chancellor, Tea Boy in the office of the Vice Chancellor, Bucket

Cleaner & Attender in the Women's Hostel - Payment of Part'l.]me Sweeper in the lMC, Thrissur
and payment of Peon on daily wage basis in the Information Centre, Vatakara - Maintenance of
engagement and vacancy registe6 - Audit objedions and RTI requests related to these
matters. Consolidation of RTI replies from various Branches.



,

κ2‐ Smt Sabna‖ .κ (D No 4139)

記麒rllyttfa器退l¶Ⅷi話髯識fI畢輔砕怖畢詭
1糊:lttsぴ悲:i∬:盤1ぽ:潔ξ拙

MII‖]lII[襴lilぎ馨FttIllilili欄
:i[縫

,

コests re ated to theSe matters 
― Issuance of

Experience certincates for variOus purposes

K3‐ Smt.Bindu P(ID No 3349)

∬:思:1惜胤」麒船lnl:l[:F論

`¶慌̈1曇『獅詠鮮晏藷ζttittT秘
椰苗翼l蠍』ll&Backward commission etc―  Data CO ecti

::田mttJ晟柵棚」]l端i洲淵ns md tt requests dated Oに e maには

ImDlementationofvariousordersoftheVice-chancetlor,adminiStrativeordersofthe
il,.[:iir.i."ri,r, L ,t" Ri"i or ott 

", 
nrun.hes - comptarnrs lrom students, .va.ous 

other maners

l;.;;.t ;;ta; regarding the JMC - LA Interpe ation: posting.of Nodat offlcers, Distribution

of--.ini"r"ttution, .ottection ano submission ot data related to LA rnterpellatron' conso|ddlion

Ii [*i: i*Jr"irr", ,iious o,anches - collection, consolidation & flrnishinq the rcp v Lo

;;;i;n G questions - The Prime Minister's & Chief Minister's distress relief fund - Thc

..i"r"i"tt ,"fai"O to harassment of women, Correspondence with central and state agencies -

;;Hji|. ;-;oreseniation from various agencies including service orqanizations,

;ffiffi 
"i 

l"ttrrlto.i, airages / threatening & Derogatory notices / unwanted incidents

"rc. 
i m"rt i"o Burglary on the 

-Gmpus - stray dog menace - Poslng of PIo's & APlo's -

RFnlv to RTI reouests : - KSRS Act 2012 lmpiementation and further t"'utu6 works Pdy

;ftH ;";",.,-diilcton , suomission oi proposals, order, implementation' anomalv

,.uanl*tion I ftt" ,utt"., related with strikes , implementation of dies- non ' lssuing orders'

tii*iiri,-rjr"Ji*t io deal with - settlement and related meetings - lmplementation of the

iri.rt".'"i ti"'r"ti"us meetinqs : consensus committee - Implementation of the decisions

;ffi;ir-e ivnoi.ii"-r""ting I conduct of referendum' Preparation of data - Proposals for

;;;;6" 
"f 

*l;; posts - Biflrcation and formation of various branches and sections - options

il;;r-il ;;;"*i".; Vacancv notification, Deputation - Maintenance of va'ous reqisters' RTI

i"iili"i Ll niijitt";;t., - ori"o, timelv instructions, comptaink related to Biometric punching

-'ili-tt"[ Lrut"a to cent;al Library, time scheduling, orders related to stock Matters related to

wort iirav - Eonaoridation of replies to audrt obleitrons related to Admrnrstration branch raised

hv AG- IDLFA & PAC - matters related to HRA - General & Miscellaneous matters :

:ilL;;.; iiti c,-nr"rnment in various matters - Friends Jana Sevana Kendram' starting

;;]ffiIil;;;";i;;r--tnt"rn"t audit wins, Action initiation -visilance cell - office Procedures'

tt'i.i;.;;;;;;iPft;atitv - lanatatn - E-lovernance - Pendins Files - National Pension svstem

- ii"uiion of Pension fund - State non pla-n grant - Consolidation of various matters perta'ning

to tt'" na,ini,t,ution Branch - ]anasampa.rka parrpadi Processlng .communications 
from

virious oiqanizations / institutions regardrng invrtation to semrnars, work,shop, meetings, and

ir.f, 
-&n"i 

programmes - Matters ielateJ to other Unrversities' circulatinq informations '

ionor.t of .6no-of"na" meeting - General Matters reqarding Pareeksha Bhavan'

L Adam Ma‖k
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Recruitment sectiOn

SectiOn Omcer

Assistants :lilttJ刑
‖i∫liよtP374動

:Smt.Bindu puthivedath Parambatheeri(ID No 4343)

Verification of online/offiine applications received for selection of various posts preparation ofBio-data of cano dates for serection to various posts - To make arrangJments for conducl ofinterviews (contract, daity wage basis and permanent) _ p,;p";;il;i;;;_wise statements,requisitions uncer RTI, related to appointmentsTselection 
'p.a"Orra, 

?u-intanunce of RTIRegrster, Recru rment Reqister, preoaration of 6hort List ;;t;;d.;;i;r, or Rank Lisr,Preparation of v"rious reports regarding appointment in the universif,,.-'- 
-"

tlote : The *ctiolt Ofrce, Recruibnent Ce// shall assign duties to the Assistants under hin according tothe meri, urgency of the wo*.

Omce Aftendan:

Assistant Registr,,r- II

sa10n omcer

i Sri Chandrabhanu T K.′ (lo No 19o2)

Admhlstra● On｀A′ Section

:Sri.VIJavan.cκ .(ID No 2548)

翻 雛 爾 鷺 [爛
椰選榔 職珊
雅僻憩背Ъ∴思Tlh『melT猟above categories engagement Of cOntract Assistants

A2,Smt.Haseena M(ID No 3880)

記]『 8轟lS紺鵠δ毬聟贈re席艘鴫為i亀電littn話轟
h嘱
li∬r:i廿I:■・群

器訛h鋼躍
p雷
11腱:lド鍵::∫ F囃

]:留翼嘗g/雲it出 i。「Iぉ9ふm"W::i:
9 appointment in respect of star in Art and
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A3- SmLNusaiba Bai Xallumourath (ID No.3603)

Service matters including appointmenvposting/promotion/transfer etc. in rcspect of all technical
posts except that of University Engineer in the Engineering Department, Service matters
including appointmenvposting/ promotion/transfer etc, in respect of all technical posts in
University press except that of Press Superinteodent. Employment under compassron.ile
grounds ln respect of technical staff of Univecity Press and Engineering department. Fixation
of pay of technical employees of University Press and Engineering department, Engagement of
Contrad employees and sanctioning salary in respect of these contract employees of
Engineering Department and University press, Audit objections and RTI requests related to
thes€ matteB, Maintenance of RTI, Audit Objection and Incumbent Registec, Issuance of
Experience Certificate and NOCS for various purposes to the Technical employees of University
Press and Engineering Department.

A4 - SmtDhanva K. (ID No.4273)

Sanctioning of duty leave and special disability leave to all staff as per KSR, Special casual leave
for physically challenged staff, Parent of physically/mentally challenged children, hemotherapy/
Heart Sur9ery,

Section Officer

Administration｀ F′ Section

:Smt.3eena C.K (ID No 2721)

F1- Sri.Sreeiesh P.Gooi (lD No.3941)

AppoinEnent, posting, transfer, NOC, deputation and realization of deputation allowance etc. in

respect of Assistant RegistrarrDeputy Registrarspoint Regist.ars/Professimal Assistants Grade
II/IDunior Librarians/Assistant Librarians, Declaration of probation and confirmation and duty
leave in respect of Assistant Registars/Deputy Registrars/Joint Registrars/lnformation
ScientisvProfessional Assistants Grade Ipunior Librarian/Assistant Librarian and related
matte6, Sanctioning of leave, Surrender Leave Salary etc. in resped of AR/DR R, Appointment
of Professional Assistants on daily wage basis, at the centers where cos based courses are

offered. Clearance of audit objedions/RTl questions in respect of these items, Reckoning of
past service of all the officers mentioned above except Professional Assistant Grade II,
maintenance of lncumbent Register, Audit Objection Register, RTI Register.

F2 - Sri.Jayaorakash T.K, (ID No.3a36)

Appointment, NOC, deputation and other service matters of vC/PVC/Regiskar/CElFOl

Instrumentation Engineer/ University Engineer/Dean of Students Welfare/Unlversity Libranan/

Deputy Librarian /DCDC/PUblication Officer/Coaches/Deputy Director/Assistant Diredor of Adult

Education/Nss Programme Co-ordinator/Medical Officers (Lady) /Physician/ Standing

Counsel/Legal Advisor/Superintendenl University Press/Publication Officer, Public Relations

Officer, Sanctioning of leave, Surrender Leave Salary etc. in respect of all self drawing omcers,
other than the section Officers, Assistant Registrartoepufy Registrarsroint Registrars,

Maintenance of Incumbent Register, Audit objection Register, RTI Register, Clearance of all

audit objections/RTl questions in respect of the above matters.

F3 - Smt. Praneetha T. (ID No.3184)

f4aintenance of Service books, declaration of probation, sanctioning of all kinds of leave,

sandioning of annual increment, fixation of pay on reqular promotion/Grade promotion etc. in

respect of Class IV employees/Drive6/Conductors/Cleaners/Security Guards/Assistant
Programmer/ Artist Photographer/ Room Boy cum bearer/Assistant Photographer/Housekeeper/
Matron/Field-cum-Animal room Assistanvskilled Assistanvl4anuscript Assistant, workshop
mechanic cum liquid nitrogen plant operator, Paramedical Staff/Library Assistants/Lab
Assistants/Roneo OperatoryAssistant curator/A/C room mechanic/Glass Blower/HospLal
Assistants/Field Assistantsffechnicians etc, service verification, clearance of audit objections,
service verification, Clearance oF audit obiections/RTl questions etc. in respect of the above
matters, Maintenance of lncumbent Register, Audit objection register, RTI Register.
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f4 - Smt' Vandana LP. (ID No.3340)

To issue sanction orders !o open CurrenVSB Ac€ounvPermanenvlmprest advance and other
related matte6, Refund of wrong remittance in the CUF, Payment of subscription charges of
dailies to &ents, Payment of Audit charges, Miscellan€ous items which require administrative
sanction not covered in the distribution. Maintenance of RTI registers. Preparation of list of
staff for various training programmes, Fonryarding retum of all the staff members to Kerala Lok

Ayukta.

Section Officer

Admlnlstration'H' sedion

: Sri, Prasanth Kunhiparambath (tO No.2491)

Asst. 1: SmLArya Mukundan (ID No.3552) & Asst.4 : Sri.Suhaib C.P. (ID No.4291)

Works related with the preparation of pension papers in r/o Registrar,Finance Officer,Controller
of Examinations, Director, SDE, all Heads of Departments and Teachinq stalf, Joint Registrar,

Deputy Registrar, Pool Officer, Librarian, Deputy Librarian, Asst. Librarian, Professional Asst. I &
II, Execuuve Engineer, Asst. Executive Engineer, Instrumentation Engineer,Curator, System
Adminisfator, Public Relations Officer, Scienufic Officer, Press Supdt, Asst.Press Supdt, Asst.
Director- Physical Education etc. The following works related with the above category ie
verification of pension application in duplicate, preparation and fonyarding the pension benefit
proposal along vr'ith the service records to JDLFA for verification, dropping of audit objedions
from JDLFA preparation and issuance of Pension Payment Order, releasing the last pay,

restoration of commuted portion of pension, revision of pension consequent to pay revision,
revision of DCRG consequent to DA increase, sanctioning Family Pension in the cases of the
demise of the employee/pensioner, preparation of para wise with reqard to the writ, Reply to
RTI and maintenance of RTI register, maintenance of Audit objedion Register, preparation of
Data bank of pensioner and other works assigned by the Officers from time to time.

Asst.2 ; Smt Indulekha.N (lD No.3869)

Works related w th the preparation of pension papers in r/o Section Officer, Section Offlcer
(HG), Section Officer (FC&o), Section Officer (rc&D, HG), Omce Supdt, Assistant Registrar,
Assistant Registrar (HG) etc. The following works related with the above category ie verification
of pension application in duplicate, preparation and forwarding the pension benefit proposal

along with the service records to JDLFA for verification, dropping of audit objections from
JDLFA, preparation and issuance of Pension Payment Order, releasing the last pay, restoration
of commuted portjon of pension, revision of pension consequent to pay revision, revision of
DCRG consequent to DA increase, sanctioning Family Pension in the cases of the demise of the
employee/pensioner, preparauon of para wise with regard to the writ, Reply to RTI and
maintenance of RTI register, maintenance of Audit objection Register, preparation of Data bank
of pensioner, preparation of retrement list of each year and other works assigned by the
Officers from time to time.

Asst.3 : Sri. Sanoop. K.v (ID No.3430)

Wo*s related with the preparation of pension papers in r/o of all Class IV employees, Gardner,
Garden maistry, Staff Nurse, Nursing Asst, Pharmacist, Hospital Assl Plumber, Electrician,
Pump operator, Telephone Operator,Telephone Supervisor, Roneo Operator, Photographer,
ID/UD Typist, Assistant, Assistant Grade Senior, Assistant Section Officer, Computer Assistant,
all non gazatted technical staff in the University Press, Engineerinq Department, General
Foreman, Junior Foreman, Unive6ify Press, Proof reader, Binder,Library Asst, Lab Asst, Store
keeper, Technician, Overseer Grade I&II, Clerical Asst, watchman, Security Guard, Drivers etc.
The following works related with the above category ie verification of pension application in

duplicate, preparation and forwarding the pension benefit proposal along with the service

|
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records to IDLFA for verification, dropping of audit objectlons from IDLFA' preparatjon and

it.*"L-lr-p*ti"" Payment order, releasing the last pay, restoration^of^clmmuted portion of

6ension. revision of penslon consequent to pay revision, revision of DCRG consequent to DA

;;;;;; ;"el;"rs'iamily Pension in the cases of the demise of the emplovee/pensioner'

o."o-u,"tion oi rutu iise wiih reqard to the writ, Reply to RTI and maintenance of RTI register'

'r.-ili"-"i"i" 
"i 

lrait oujectiori neqister, preparation of Data bank of pensioner and other

works assigned by the Officers from time to time'

Office Attendant : Smt.Latha P. (ID No 4335)

Assistant Registrar- III

Section Officer

: Sri. Abdunassir P.S. (ID No.1898)

LEGAL CELL

I Sri.shameer K.S. (ID No.3305)

L.C. 1- sri.Viiavakumaran Nair T.v' (lD No 3289)

Cases related to appointment of Teaching and Non Teaching Categories'. cases related to

;;;"; atiLd suojects, cases retated to service matters in resped of university press

;;;i;;;,-;&";r;ni. *it, ttunains counsel, Lesal Advisor, Replv to RTI related with the

#;;';;G, iorwarding of copies of-petrtions and judgment to concerned section and to

IJrr".t ouru*ii" statemeit and other documents and transmission of these to Stand ng

Counsel, to take steps to get legat advise in matters require so'

Cases relaung to affiliation of Colleges, Cases related-to Examination' Revaluation and allied

iluti"", ti.it i"i"ted to inter coliege transfer, Professional courses and related matters'

i,lir."rrin"ori a"t"t related to Dean's omce, all oiher cases related to students' Forwarding oF

;;;iil;;;; iuao*"nt to concerned section and to collect paraw'se statement and other

ilr;;;; ;;;;;t;iision of tnese to standing counsel, to take steps to get legal advise in

matters require so. Reply to RTI related v'/ith above matters'

L.C. 3 - Smt Kavitha. P. (ID No.3581)

All works related to legal charges, maintenance of Register of Legal charges, Any other urgent

*"itl"itt.a to L"g"t tetl entiustea by superior offlcers Maintenance of RTI register and Suit

Reqister of both seats of LCl and LC2.

L.C. 4 - Smt.Shameem K. (lD No.3587)

Disciplinary action against non'teaching staff - Assistants, Assistant Se€tion Omcer' Section

oilclrl 
-e.ltrir.* 

Reiistrar, Deputy Re[istrar and Joint Registrar.and RTl Disciplinary action

ug"i";i t*ilri"g s6ff, Engin;ering siaff, non-teaching staff betow Assistants - clerical

aitotins, p.oni, Gardeneri, Typists, technical Staff, students and cases related to outsiders

like receni attack on 18/.03/2015 etc. and RTI, security wing'

L.C. 2 - sri. Abdul Hamee



Section Officer

Section omcer
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Administration Store

: Sri,Sudarsanan (ID No.2182)

:Sri Mu

AS.1- Sri.Premaraian V (ID No.2937)

ll.a!e.: lecessln arangement for giving print order and to takes stock of printed items.
Distribution of the required forms/registers etc. to various departments/individuals on proper
acknowledgement is made here. Maintains Stock register of registers thus supplied from ihe
Ad.Store. A separate register for A4 paper is kept here. Beaides, this seat also requires
efficiency in DDFS and E-governance, All stock details are stored on computer for reference.
The recanning oF chairs and the shifting of furniture in the University is done in the seat. TR_5
booK are issued from this seat and recorded.

Aie- SmtRenjini M,P. (ID No.41s6)

Purchase of St.rtionary, Issue of Stationary items to various departments on proper
acknowledgement, Purchase of rubber stamps/name boards etc. for various oificers,
maintenance of srock register for furniture, stationary items like computer and its accessories
supplied through Central Store it done in this seat. lyaintenance of Issue register in respect of
these itemt maintenance of Audit objection register, RTI register etc., relatid to the section,s
work. The register for all these bills are kept. Forms for UG and pG courses, Transfer of college
forms, change of names and condonation forms are issued from this seat on receipt of chalan.
These are also recorded in stock register. This s€at also records the annual issuance of the
Universify calendar and Diary as per order.

Clerical Assistant : Sri.pramod Kumar l(.p. (ID No.2gg6)

Office AtEndant I Sri.Babu Nedumpa y (ID No.43O3)

Administration Reco.ds Section

Deputy Registrar : Abdul Kareem Mecheri (ID No.1812)

Proper maintenaice of Disposed files - D. Dis, L Dis, K. Dis, R.Dis etc. of Administration,
Planning and Development Branches, General and Academic Branches. Supply of files to these
branches on proper request for verification and return. Maintenance of Register of files (Branch
wise), 

.maintenance of Issue Register of files. Maintenance of Service BooG and GER in ;espect
of retired hands, transferred from Pension Section, maintenance of Bills and Vouchers.
lvlaintenance of Salary Audit volumes, DpR and CR etc. from Finance granch.

Office Attendant : Sri.copalakrishnan K. (lD No.2895)

EDPC
hammed Sa:ahudheen c.(ID No 2323)

Ｉ

Ｊ

Ｏ

υ

助

つ

つ

の

乃

助

Smt.Praseeja K.S., Offlce Supdt. (tD No.3695)
Smt. Rajashri. S., Computer Asst.Set.Gr. (ID No.3631)
Smt.Sonitha K., Computer Asst.cr.I (tD No.3661)
Sri. Rajesh. M.P., ComputerAsst, Gr.t (ID No.3668)
Smt Sajna M., Computer Asst. Gr.t (ID No.3646)
Smt.Radhamoni R., Computer Asst. Gr.n (ID No.3862)
Smt.Maya C.R. Computer Asst. Gr.II (ID No.4OOt)
SmtNisha P. Computer Asst. Gr. (tD No. 4502)

Scanning : Administration.
Pl.D. Branch
and
G & A Branch

Typing works of
Administration, Pl.D Branch
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DESPATCH

sedion Om●er    :srio Muhammed sa:ahudheen C (lD No 2323)

1)Sri・ Muhammed sameer T′ CleHcal As● stant′ (ID No 2899)
2)Smt.BabY Girlla.C′  Ofrce Attendant(lD No 2992)
3)Sri,MOhammed Kadakulath′ Rone0 0perator(ID No 2897)
4)Sri.RallJith P.■K.,OfFce Atendant:(lD No 4414)

Despatch of all correspondence from Administration branch
Branches functioning in the AdministrauOn BI∝ k Le′ Administralon′

Branch, General & Academic branches, Purchase, Election and Finance.

|

work of all the
and Development
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