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Duties and
Rcsponsibilities

rD No. No:3 95 5+
Name - Sujatfra(f
Designation Assistant Section Officer l

Checking of applications. Proparation of Qe Statement and Covers,

Sheetl

Checking of applications, Preparation of QP Statement and Covers,
Acknowledgement of Answer paper bundles from examination Centres,
False Numbering, Despaching of answer papers to Examiners/ Camps,
Receipt of Marksheets, Entering of marks on the Counter and Comparison,
Decoding, Uploading of marks in the Digital System, Coparison of TRs,
Correction of marks, Comparison of Grade Cards, issue of Grade Cards to
The examination Centres and other allied works of the following Centres.

L. Al Furqan Arabic College, Nadapuram /
2.Anwarul lslam Arabic College, Tirurkad /
3,Busthanul Uloom arabic College, Kaipamangalam /
4.Darul mUloom Arabic College, Vazhakkad/
5.llahiya Arabic College, Tirurkad/
6. Rahmaniya Arabic College, Katameri /-
T.Salafiya Arabic College, Karinganad r/
S,Markaz Oriental Arabic College,Ottapalam /
9.Ansar Arabic College, v alavannur./
l0.Sullamussalam Arabic College,Areacode 7'
11.MES College, Ponnani{
12.MSM, Kayamkulam /-
13. St.THomas College, Thrissur z/'
14.MES College, Mampad ,.-
15.MES Collcge, Mannarkad/

Acknowledgement of Answer paper bundles from examination Centres,
False Numbering, Despaching of answer papers to Examiners/ Camps,
Receipt of Marksheets, Entering of marks on the Counter and Comparison,
Decoding, Uploading of marks in the Digital System, Coparison of TRs,
Correction of marks, Comparison of Grade Cards, issue of Grade Cards to
The examinaiion Centres and other allied works of the following Centres.

1. Darunnajath Arabic College, Karuvarakun Ou /
2.Baithul lzza, Narikkuni /
3.lshaathul lsiam Arabic College, Parappangn gaat /
4.Assabah Arabic College, Pavittapuram /
S.Anwarul lslam Arabic College, Kuniyil /
6.Roulathul Uloom Arabic Coiiege, f6ro4e /
T.Jalaliya Arabic college, Kuttikattoor 1"
8.Al-Abrar Koduvalikundu 1
9.Jamia Nadwiyya Arts Edavannq/'
10.GVC Palakkad 4
1L.WMO Muttil /
12.Govt erts Calilut ./ ./
l"3.Govt College Mokeri / -/
L4.Govt College, Madappally ./
L5.Shareeath Womens Arabic College,Chenakkalangadi ./Duties and

Responsibilities

n€J-e pa',".r,r' tyPage 2
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Sheetl

l

I

:to_ r.ro ,-2ss2

1. Anwarul lslam Arabic College, Mongam /
T2.FALAHIYA ARABIC COLLEGE, MALAPPURAM-
3.MADEENATHUL ULOOM ARABIC COLLEGE,PULIKKAK'
4.Jamia Nadu.riyya Women's Arabic College, Edavanna - ,
S.ORPHAN'S EDUCATIONAL TRUST COLLEGE,EDAYUR'

IO. SU ITI ITI IVYA ARABIC COLLEG E, CHEN NAMAN GALLU R

7.ni-ur oniATH ARABTc coLLEGE,THURAKKAL, KoNDorrY /
S.SAQAFATHUL ISLAM ARABIC COLLEGE, UMMAQTHUR /
g,THAQWA AFZAL-U L U LAMA ARABI C COLLEG E,AN DATI-IODE "'
].0. DARU L MAARI FA ARAB IC COLLEGE,ODU NGAKAD -'
11-.CKG MEMORIAL GOVT COLLEGE,PERAMBRA, KOZHIKODEZ
12.DUVHSS,KOChi /
13. KMMMO ARABIC COLLEGE, Tl RURANGADI, IVIALAPPURAM 1.
14.PSMO COLLEGE, TIRUITANGADI,MALAPPURAM'
15.SNGS Pattambia

Duties and
Responsibilities I

rD No. .3+ O L
Name Sushama K

Designation Assistant :::!]il ?llY n-^^^-^+i.\6 ._{ n n o+^+^fr^^+ ^^-, rn,araChecking of applicatrons, Preparation of QP Statement and Covers, '

Acknowledgement of Answer paper bundles from examination Centres,
False Numbering, Despaching of answer papers to Examiners/ Camps,
Receipt of Marksheets, Entering of marks on the Counter and Comparison.
Decoding, Uploading of marks in the Digital System, Coparisorl of TRs,

Qorrection of marks, Comparison of Grade Cards, issue of Grade Cards to

fhe examination Centres and other allied works o{ the following Centres'

Page 1

Telephone 4942407457
Section Officer Abdul Kareem M
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