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RIGHT TO SERVICE ACT - Detaib of Duties and Resmnsibilities of Staff

Name of the Depanment : B.Com. Branch, Pareeksha Bhavan

Name of the Branch Head : Aitha. P.P

Designation : Joint Registrar

Contact Number (Office) : 0494-2407210
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ｈ

ID

No
Name Designation Branch/Sectior Telephon€

Numbers
(ffice)

Duties and

Responsibilities

1 227C A」 ITHA P P Joint Regisfar B Com 0494

24072,0

Branch Head

2 194( BALAKRISHNAN M Assistant

Registrar

AR X‖ 餌 94

2407213

Supervision of
Sections 7,8,9,10,I 1

&12

６^ 223 BALAKRISHNAN M Assistant

Regisrar

AR X‖ |

“

94-

2407283

Supervision of
Sections 2,4,13,14 &

l5

4 206 SREEDEVIK P Assistant

Registrar

AR XIV 0494

2407282

Supervlsion of

Secbons l,3,5,6&

Despatch

5 296う PUSHPALATHA OfFce

Supenntender

Hr Cr

Ta ppa I

0494

2407284

Receiving of Tappals,

allotment of current

numbers, allotment

curer(s to sections etc.

(DDFS also)

6 3641 SAVITHA PULIYULLATHIL Computer

Assistant

(Sr.Gr.)

Typing Pool Typing work of the
Branch

7 294C ABDUL KAREEM Moozhikka: Office

Attendant

」CE.s cabin Assigned by the
fficers

8 440G BINU K OfFlce

Attendant

AR's cabin Assigned by he
fficers

9 2644 」AYAMANASAN C S Section Offcer

(Hr. Gr.)

ECI

0494

2407211

Supervision ofthe

secuOn,estab‖ shment

of branch

10 34劉 ANOOP K M Assistant

Section Officer

Establishment t\,Erk of the

Branch, Laison r.rork of

Digital wing with Tabulation

section, Convening of

Pass Board Meeting,

lssuance of Result

notification, Miscellanous

trorks not related to other

sections.

Appointment ot

examineG lor the valuation

camp and fo. De-

centn ised mode ol

valuation, Conduct ot spot

Payment camps for the

payment of remunefation to



341 SARANC A K Assistant the examineE and

collection of marksheets

f rorn the examineG/camps,

Preparation of seniority list

of examin€G.

:2 395ε SATHEESH BA8U K Assistant

Preparation and issuance

€,f Rank certificat€r'pcition

cenificatE, CorEdidation

of OCB Staterneits,

lndexirE of TRs

i3 291C UMMU HABEEBA V T Clerical

Assistant

The collection , stalking

and assuance of unclaimed

Marklists

Tickets′ Grade Cards

14 295〔 BASHEER P Office

attendant

Assigned by he
Officers

15 345う SURESH V Clerical

Assistant

Keeping of the record rcom

ad T.R. Room,

Vacant Assistant Miscellaneous work

17 318( BEENA A K Section Officer

EC‖ 0494‐

2407272

Revaluation process

of he examinations

conducted by fle
Branch

18 2944 VISWANATHAN M MACHINGAL Assistant

i9 415g ARCHANA P M Assisiant

20 4381 ANIL KUMAR K V Offce
attendant

つ
乙 2739 」ABIR T Section Officer

EC‖ |

0494

2407272

つ
４

つ
こ 282C MURALEEDHARAN P T Assistant

Section Offcer

Preparation of degree

certtfcates of the
cenues in

Malappuram,
Palakkad, Emakulam,
Thiruvananthapuram&

kottrayam disficts

６^う
こ 3333 AMBIKA A P Assistant

Seciion Oficet

24 419う DIVYA K S Ass stant

25 319C NISHANTH T M Section Officer

EC IV 0494

2407269

Preparatjon of degree

certifcates of the
centres in Thrissur,

Kozhikode, Way-anad
disricts, La-

26 420〔 SUBINA S Assistant

27 422〔 L!MIN C K Assistant

45 ALIDA C K Assistant

kshadweep & centres
under Kannur

University



29 328( ANILKUMAR M S Section Officer

EC V
“

94

2407273

SeclionsECVbEC
XV deal with the

fcllowing works(both

semester and yearly

pattem):

Tabulation works,
Regislratioo of candidatE,

Name correction, False

numbering, Optional

change, token registration,

Entry of marks,

PreparEtion of Marklists /
Grade Cads/ Consolidated

Grade Cards, Preparation of

Provisional certif icat6,
Genuineoess verif acation of

hificates/marklist,
Preparation of DJplicate

Marklisis & Degree

Cenificates, Cancellation

cf Registration,

Discor{inuation of Corse,
lssuance of consdidated

marllists, Entry cf
Gracernari$ and issuance

o, revised Ma*lists/Grade

card, Preparation of DCB

Statemeit, Preparation of

Questioo Paper statemeit

&coveG,

30 339C RE」 lTHA C S Assistant

Section Offcer

３^ 429C SANDEEP M Assistant

つ
こ

つ
０ 4214 ABDULLA POOVAKKATTU Assistant

33 325( ANUPAMA SACHINDRAN Section Officer

EC VI 0494‐

2407273

34 349[ VIDHYA CHANDRASEKHAR Assistant

Seclon ofFcer

35 447ラ SA」 EER S Assistant

36 449C SARITHA A S Assistant

37 263[ ASHOK KUMAR K P Section Offlcer

EC V‖ 0494

2407274

38 35騨 RAGHUNATH K S Assistant

39 425[ PRAVEEN N S Assistant

40 4278 RACHANA S Assistant

41 326[ MANO」 AN MK Section Officer

EC V‖ 0494‐

2407275

42 3821 SHEENA K C Assistant

Section Offcer

43 425C DEEPA V S Assistant

44 421ラ DEEPAK V Assistant

45 32Ы PRAVEEN P V Section Officer EC IX 0494

2407277
46 3803 SATHAINESAN C Assistant

47 425( ARYA S R Assistant

48 415[ DIVYA M K Assistant

49 2762 MURALEEDHARAN E A Section Offlcer

EC X

“

94

2407277

50 348( RAMLABI MELEVEETIL Assistant

Secton Omcel

51 413C RESHMA A M Assistant

52 Vacant Assistant

虔
０ Vacant Section Offlcer

EC XI
0494

2407280

54 34M SURESH BABU
K00NANKAND!Y!L

Assistant

Section Officer

55 4318 ACNES PETER Assistant

56 DENSY ROSLIT R C Assistant



57 214( RADHAKRISHNAN M Section Officer

(Hr. Gr.)

EC X‖

“

94

2407280

58 378ラ MADHUS00DHANAN S G Assistant

59 428C PRASAD P S Assistant

60 412C DHANYA K M Assistant

（ｂ 27綱 VI」 ESH TK Section Officel

EC XⅢ 0494

2407274

つ
‘

ｂ^ 3823 ROSHNI P Assistant

63 4269 」ULIE T Assistant

64 409〔 BINDU M C Assistant

65 3332 MANO」 KUMAR C Section Officer

EC XIV

0494

2407275

66 つ
４ RAGHU O Assistant

Section Office

67 407` VIPIN RA」 M Assistant

68 416C REKHA HARI K Assistant

69 327[ RAZAK K M Section Officer

EC XV 0494

2407276

70 342C AS‖OK SAMUEL K Assistant

Section Office

71 33釧 SU」ATHA K G Assistant

Section Office

う
乙

７
′ 421〔 SHAMSEER K Assistant

73 215〔 ABDUL KAREEM ALUNGAL
CHUNKATH

Pool Officer

Despatch

0494-

2407276

Despatch of a‖  articles,

Distlbution of app‖ cations

for degree cen ficates

74 351〔 RA」 ESH EK clencal

Ass!stant

75

“

9[ SREE」 A MOLV Computer

Assbta nt

Sd/‐

村ha PP

」oint Registrar(B COm.)


