
RIGI{TTO SERVICEACT- DETAITS OFDUTIES & RESPONSIBILITIES OI., STAFF

Name of the Departmort : EpR Branch, partddra bhavan

Name o[ the Branch Hcd: pravceaa R

Designation: Dcpty naSbear III (JCE VII)

Conracr Nun$cr (Ol6ce) : 049424$7216

Following worts art dcalt with, in :

Tabulation Sections

Verification of Appricatbrs for Examin*ions to publicarion of res.lt, Iss,ame of Markrisrs ,Provisional Ceritificate and original D"g."" C;rtifi;;I, ioincauon ol Genuireness, RV effecting,Narne Correctinn and othu generat worL

Gcncral / Confidrntial Srcrion
All confidential work related to various courses under JCE vII, exc*pt the work untrertakenby JCE I.

1. Appointment of Examiners and Chairpersons.
2. Scheduling of Viva, practical etc.
3. Correspondance with appointed Examiners.
4. Conduct of CV carnps.
5. Convening examiners conference.
6. Conduct of passboatd meedng.
7. Transmission of TA/DAbilts io Exarn Acroung.8' Establishment rerated work of EpR branch andpreparation of wor& distributiol.9. Al.l general correspondances.
10. Collection of data from sections and consolidation of tlre same.
11. DCB preparadon and Audit related works.
12. Post Exam Schedule _ preparation and Monitoring.

RV Section

Revaluation work related to all the courses at EpR Branch.

Thppal & Despatdr Section

1. Receiving and disribution of ail kinds of cumenm from ceutrar Thpal (Exams) ard rqnlof AD block / Dep.urmenrs.
2. Maintanance of Scanners and prinex
3. AII Typing Work
4' Despatch of x and other documenrs. Keeping and disposar of apptications of DC.



to DR

中

of emails to Tabulation
sections
2. Receiving of all Iappll to
JCE VII, other thar fronr
cenual tappal (Pareksha
bhavan) and distrib.rtion to
the sections concenred
(lncluding mark sltets or
lntemal and extemal exa as)
and maintenance of its
records.

3.Preparation of Attt,ndance
statement and punching
details of all staff (includ,ng
regular/ provisional) and shcet

, roll of CLR, forward ng o'
leave applications anrl

payment of telephonelMot,ile
bills.
4. Keeping of Record; of
digitalized Degee Ce.tif ic.rtc
5. Making Proper entries o:

files to and from CE's offic:.

.Tabulation and other relaied    l

works ofヽlBBS,BA卜 lS,
LLB,BTA,MTA,BFA

Tabulatbn and other related

works of MBBS,B熱 4S,:)G
Medicine,PG D"loma,MDS,
MD Avurveda,DMrMch,MD
Hol oeopathy,LLB,ヽ lS(
I Radhtion Physics

5   2381 Sankaran Rita Rani SO EPR I 2407288 Srpu*ition of the follovring
worl<s

Deepthi PC ASO EPR I

4199    SarithamoI P        ASST EPRI

1    2043    1 Praveena R            DR          2407216   SupervLlon

2  1925   1 Vblsa AK        AR       2407277  Supervisbn

3   2064     Sugandhi AV         ′kR          2407277   supervision

Sl ID No Name Desig Branc Telephone Duties & Responribilit esNo natio h/secti 
i3rT5

4   12973    1 Prasanth Kuntar KR    Steno        2407216   1.verification and for"ardilig

2



8   4201     shabila KK

PC Bhaskaran

10  4056 Rashida pM

14311 Maieed CM

Suchithra PK

Unnikrお hnan P

ASST EPRI Tabulation and Other rehted

'works OfルBBs,EAMs,LLB,
MHA

works of 3.Ed

LIIギ
7T―躍
I冨∬LI

一
“
　
　
０５

４２

　

　

２５

２

　

　

３

一　
１１

・　

Ｃ
υ

一　

１

|^‐~~・・・ ～` ,,‐・ =Ч vL==口 =モ 1● ==u
works of B.Ed

SヽST EPR I111    ‐   lT_bn and other relat,d

, Tabulation and o{hq. related
ASST EPR III

ASST EPR III

ASO ‐EPR IV

14 4262

3270

works of B Ed

SO  EPR IV 2407465  'SupewLion oFthe fouOw難
:g

Shalini AP         ASSTIEPR IV         Tabulatbn and Other relatet

works oF LLB,LLヽ 1
Satheeshan R       ASO EPRIV

TabulatiOn and Other telatα
l

works ofI I Rヽ Nlimrriri:|works of LLB - Numcrical rnd
.New Scheme

16  3458 ‐VЪOd Kumar K

17  14509

18  12745

NthおhN

,WOrkS Of LLB,毬 uance of

:Tabulatbn and other rek ted
worksof MBA II & III Sum,BSc. ,

Nursing, BMMC, BVoc , Degrsg
preParation and genuineress cf
vanished courses - M.Ph,rrm,
Post basic B.Sc. Nursing,
BHMS, BMMC, B.VOC

: Tabulation and other relat:d
works of MBAII & III Sern.BSc.

RaJeevan Mundayath

Valappil

19 Bttu Mathew

Typlst EPR V20 3643 Rema M

21 4153   Nma M ASST
____Nttltt P平平,IBゆC

EPR V         Tabulatbn and clther relat(d

works of MBA II&III
‐     ISe襲 蝸 SC.Nurgng,BMMC,

22  2260

23  4030

Salfeeya N

」oshila MT

`

.Tabulation and other relat∝ ‐
:works ofI&Ⅳ  MBA CUCSS,

SO EPR Ⅵ 12407464

ASST:EPR Ⅵ  I
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Ч

non CSS and SDE, I to . V Sc,n
MBACCSS, PG Diplonra in
Translation and sec erarlal
Practice in Hindi. PG Ditloma
in early childhood rare, 1,G

in Mridangam.

Tabulation and othel rela ed

WOrKS of I & IV MBA CIJCSS,
non CSS and SDE

Tabulation and other related
'wor*s of I & MB.{ CL'CSS
and non CSS

5407464   SupervLion of the foilowin3

works
.Tabulation and otherで

lat d

works of BLISc,MLISc CCSS

&CUCSS,BPE,B PIid,B Ed,
Imegrated MLISc

28 14438   1Dは宙tha K        ASST IEPR         ‐Tabuhtbn and other relatel
‐      |                    IVll           works of B.Pharm、 M(WC(3SS

:            &CUCSS,MP■ B Ed
29  4470    Divya K          ASST EPR          Tabulation and other rt.latα

ul works o{ M.PEdiMPE. Iv{Sr .

Paramedicals, B.Sc
Paramedicals,Btt B lld

30  2269     Alice P John          lSO   EPR    2407473   Supervision of the foll(w in[
VHl          ,wOrks

31  4133    Jvothv M            ASST EPR             Tabulatlon and other re ated31  4133    JyOthy M            ASST EPR             Tabulatlon and other re
VIII           wOrksM.Tech,INI Arch.

M Pianning,BDS,MIIM Pianning,BDS,MTHM

32 4312   Creeshma KV      IASST EPR          Tabulation and other relited
,    VIII          wOrks M lbch,BDS.BHM

33 4172  Sllyni PP      ASST EPR      Tabulatbn and other reLned
‐    VIII         :wOrks of Mtech,BDS,[PEc

34  2461     Jengish MG          SO   EPR   2407473   Supervも lon ofthe follo、 ′ing
IX                works

35 3242   Jyothy Gopalan     ASST EPR        Tabulation and other related
IX      works M.Ed、 MCA

36  3572    NIbltha V          iASST EPR           Tabulatlon and other rela ed
IX        lworks of MCA,PG Dlpk main

Counselling,PC I)iplom`

management oflearning

disabilities.
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Shyiu CM ASST EPR VI
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3278 Sarath Kumtt CK

Jayalakshmi KN
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37  4094

38  2645

39  ‐3569

41  4119

Stta KS

Prabhakaran Pv

ISasi NP

40 3431   Ar.as Muhammedkalim ASO

MLtt MCJ,MBBS,BDS,

IBAMS,BHMs,M.Arch,MHA,:
:PC Medicine,ShOrt ternl

courses.

EPRX I  ■  ..:,Rev全 1lntlon works of MBA,PC‐
I Diploma in Co置 贅、BMMC,
I CenifICate Courses、 B.VOc,BFへ |

‐
    13TA,遅 へ Mェ BHM,MHA I

‐Revaluation w。■s of LL13,3BA

:LLB,LLM,B Ed,BLISc,
,MLISc,MJ■ M.Ed,Dipk:IILl
courses

‐Colecting Valued scripts trom

valuaJに洒centres fOr reva11latiOn.

lpiCking OfscIPts for valtlatbn,
ISOrthg OfApphcations for

AsstB“yK EPR X

2907 Sreekanth KP Cl.As EPR X
St

, revaluadon, taking phoroct pies
of answerscriprs, Asi$ing lhe
work in the secion relatec to
revaluation

‐RevaluatiOn works of B.sc

l Paramedicals,3.Sc Nursin3,
3PE,BP■ BPEd,MPEd,ヽ〔Sc

43  4489 SreeJlth VIshnu S

44  3197 Praseena KK

4093 Praveena M

47  3822

48  13544

Sreedevi V

EPR X

ASO EPR測

49

50

51

3451

3538

2965

Ralnesh vc

Salrabhanu

5

ASST EPR
IX

SO   EPR X 2407566

I TabulatiOn and Other related

lworな of MCA

SupervisiOn of the fOliowing

works

ASO EPR X

Asst  EPR XI Tabulatbn and oher rehted
work oi B.Ed

Tabulatbn and Other related

IWOrkS B・ Ed,3.Ed Hearing.Impaを
ed_

I Tabulatbn and other related
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DEPtrrY RECISTRAR III(JCE VII)
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