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gl nael

[ Branch Manager,Manager, Project,Director ]

el 3,83 2

[ Coppy Of Driving, Certificate, As Above, Orginal ]
Al aldll 3

[ Another Metherd, Adopted, Master Life,Perpose ]
bl & 4

[ Best Wishes, Grant Success, Widely Used,Fax Message |
Gl and 10 5

[ Publication, Dealing, Salesmanager,Earlist ]

il 6

[Punch, Stapper, Gum, File]

Ayl il 7

[ Littrature , Scholer Ship. Stationery, Education ]
w8

[Punch, Stapler, Gum, Pen,]

by 9

[ Punch, Stapler, Gum, Pen,]
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[Your Faithfully ,Dear Sir ,Your Exelency ,Your Respect Fully]
ASS cagli 17

| Sent Hear With ,Received Your Letter ,| Am Also Happy ,| Would Like To Join
A il Aad 5 12

[Register No ,Important Linces ,Urgently ,Corperetion]

s clea 13

[Opening Balance, Maintain ,Saving Account Lcurrent Account ]
L'_?Al:ﬂé\ Auaj 14

[ Opening Balance, Maintain ,Saving Account Lcurrent Account]
Cluall 238 15

[Balance , Account, Open The Account]

pla e Slualb

[ Opening Balance, Current Account,Non Resident Accont]

A 17

[Draft, Debit ,Account ,Cost]

Gl s 18

[ Saving Accont ,Current Accont, Non Resident Account]

Cluall cadS 19

[ Saving Accont ,Current Accont, Statement Of Accont, Draft]
aus 20

[Statement, Period ,Sponcership, Prodection ]

Labu il 21

[ Travel Cheque, Statement Cheque , Schudle]

Aa il 22



[ Iform, Request, Surrender, Maximum]

@l A8l s 23

[ Recive This Details, Policy Date , Day Of Policy , Due Date Of Premium]
sall e awdill 24

[ Life Inshurence, Policy, Remmitence Life ]

Lol @l = 5 25

[ Non Payment, Policy Date,Dte Of Policy, Due Date Of Premium]
A ,edll sl 26

[ Monthly Salary Monthly Monthly Premium ,Non Payment,Monthly Report]
2s8all Fge 27

[ Policy Value, Life Insurance, Surrender, Notary Public ]

Ualadl ol g jal 28

[ Attested Copy, Policy Value ,Prompt Action, Surrender ]

il edu 29

[ State Bank, National Bank, Commercial Bank ]

il 30

[ Policy, Notary , Surrender ,Beneficiary,]

&l 31

[Credit, Cheque, Amount, Cash ]

olill alade 32

[ Shipping Marks ,Validity, Policy ,Guarantee, ]

Dlaay) G-JJU 33

[ Place Of Issue ,Date Of Expiry, Date Of Salary, Date Of Issue ]
Daall s 34

Date Of Issue ,Place Of Issue, Date Of Expiry ,Place Of Birth ]



adlall elatll g )5 35

[ Date Of Birth, Place Of Birth ,Date Of Issue, Date Of Expiry ]

Ul =l 36

[ Marital Status , Nationality ,Religion, Experience ]

3yl 37

Birth , Passport, Experience Nationality ]

eell g sa (S palaiil 38

[ Marital Status, Reference ,Qualifications, Personality ]

daadall ©3la 341139

[ Educational Status, Personality, Educational Qualification, Religion ]

Joae gk 40

[ Manager, Teacher, Visa Card, Steno Typist ]

S 2 2l 47

[ Application, Advertisement, Candidate, Local News Pepper]
SHlSn (uaige 42

[ Civil Engineer, Engineer, Electrical Engineer ]

eI sl 43

[ Accommodation , Stay Per Annum ,Basic Salary, Expenses,]

U (Sl 44

[Basic Salary, Accommodation,Free Accommodation, Equivalent Salary ]

dubilic 45

[ Basic Salary, , Medical Care, Medical Doctor, Medical College ]

il litua 46

[Engineer, Civil Engineer, Doctor, Recruitment Conseltent ]

aldlel 47
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BRANCH MANAGER
AS ABOVE

MASTER FILE

BEST WISHES
SALES MANAGER
FILE

SCHOLARSHIP
PUNCH

STAPLER

. DEARSIR

. RECEIVED YOUR LETTER

. IMPORT LICENCE

. SAVING ACCOUNT

. OPENING BALANCE

. OPEN THE ACCOUNT

. NON RESIDENT ACCOUNT
. DRAFT

. CURRENT ACCOUNT

. STATEMENT OF ACCOUNT
. SPONSORSHIP

. TRAVELLERS CHEQUE

. SURRENSDER

. CHANG OF MODE OF REMITTANCE
. LIFE INSURANCE

. DUE DATE OF PREMIUM
. MONTLY PREMIUM

. NOTARY PUBLIC

[Advertisement ,Applications, Recruitment, Departure ]

Jenll dSaa 48

[ Labour Court, Holiday, Sponsorship, Humbly Request ]

bl edu 49

[ Labour Court, Commercial Bank, State Bank, National Bank ]
»aa pa e 50

[ Falcon Bird, Falcon Offer, Exhibition, Nearest Branch ]

ANSWER KEY



28.
20.
30.
31.
32.
33.
34.
35.
36.
37.
38.
30.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

PROMPT ACTION
COMMERCIAL BANK
BENEFICIARY

AMOUNT
SHIPPING MARKS
DATE OF ISSUE
PLACE OF ISSUE
DATE OF EXPIRY
MARITAL STATUS
EXPERICNCE
REFERANCE
EDUCATIONAL QULAFICATIONS
STENO —TYPIST
LOCAL NEWS PAPERS
MECHANICAL ENGINEER
BASIC SALRY
FREE ACCOMADATION
MEDICAL CARE
RECRUTENT CONSULTANT
ADVERTISMENT
LABOUR COURT
NATIONAL BANK
FALCON OFFER



